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1. OBILIMUE ITOJIOKEHU .

1.1. Hacrosmmas MucTpykmus ompenenser OOIMHMH MOPAIOK obpaienuss ¢ JOKYMECHTHDOBAHHOH
ciyse6Ho# HEpopManyell OrpaHIYEHHOTO PACIPOCTPAHEH A U APYIHMH MaTeprallbHbMU HOCHTEISIMH
urdopmanme 8 MBY O CII Kuokycuukait TpeGosasus HacTosmel VHCTpYKIUH pacIpOCTPAMIOTCA Ha
TIOPSI0K OGpareHys ¢ MHBIMH MATCPHATBHRIMA HOCHTETAMU cirykebHol nH(OpMaIK — OTPaHHYCHHOTO
pacrpocTpanenus (GpOTo, BHIEO U ay Ko H Ip).

1.2. K [OKYMEHTHPOBAHHOH CiyxeOHOH HH(QOpPMALUH OTPaHMYECHHOTO pPacIpOCTPAHCHI OTHOCHTCH
HecekpeTHas HHPOPMAIlKsl, KAaCAIOmasCs AEATCIbHOCTI MBY JIO CII KuoxycHHKai», OrpaHAYCHEs, Ha
PACIPOCTPaHEHHE KOTOPOH AHKTYEOTCS CilyiKeOHOH Heo6xoauMMOCThI0. Heo0XomuMOCTE MPHCBOCHHS
goxymerTam Tpuba «J{msa ciryxebHOro IOIb30BAHHD) (manee - JICII) ompenessieTcss HCUONHATCIEM 1
JOTKHOCTHBIM JIALIOM, ITO/TTHCHIBAFONIAM HIH yTBEPKAAROIIEM JIOKYMEHT, B COOTBEICTBUH € IIEPEIHEM
BHOB ciyXeGHOH WH(OOPMALMH, KOTOPYIO HEOOXOIMMO OTHOCHTR K paspsiy OrpaHUYIEHHOI0
pacupoCTpaHeHHs (YTBEPIKIACTCI AUPEKTOPOM MBY JTO CIII KuokycHuKai).

1.3. K m0oKyMEHTHPOBaHHOH CIy:KeOHOH HH(OpMaIuy OrPaHIYEeHHOr0 paCIpOCTPAHEHH HE MOTYT OBITH
OTHECEHDI: - JIOKAIbHBIE HOPMATUBHEIE AKTEHI, 3aTPArHBalONAe 1Ipasa 1 cBOOOBI TPAKIAH, - OMHCAHHE
crpykTypsl MBY JIO CIII Knokycutkai ero (yHKIHEY, HATPaBISHHH 1 GOPM TEATEIRHOCTH, & TAKKE €T0
azipec, - JOKYMEHTbI, HAKaIlTHBAEMBIC B OTKPBITBIX apXHUBaX, yH(BOPMAIHOHHEIX CHCTEMAX, HEOOXOIUMBIC
ISl peann3aliy Ipas, CBoOO/ U 00s3aHHOCTEH IPKIAH.

1.4. TupexTop, nomwkuoctable mana MBY IO CIII KnokycHHKkail IPUHSBITHE PEMEHNe 00 OTHECCHHH
IOKYMEHTHPOBAHHOM CTy:KeOHO# HHbOpMAIMH K paspsiy OrpaHHHIEHHOTO PacrpoCTpaHEHMsI, HECYT
EPCOHATBHYIO OTBETCTBEHHOCTE 38 0GOCHOBAHHOCTD IPHHATOTO PCIICHH COGMIONEHNE OTPaHHYCHUH,
npeayeMoTpeHnbx 1. 1.3. mactosmed MuCTpYKIHMK, a TaloKe 3a 00EeCTICUeHHOCTD 3alATEl HOCHTENCH
MHQOPMAITHH OTPAHIEEHHOIO PACIIPOCTPAHEHHUS i HCTIOIB30BAHMA CPENCTE OPITEXHAKH IPH [IOJTOTOBKE
ITHX JOKYMEHTOB.

1.5. JoKyMeHTHpOBaHHas ciIyXeOHas WH(MOpMAIHA OrPAHHYCHHOTO pacnpocTpaBenus 0e3 CaHKIHH
mapexropa MBY 1O CII Kuokycmakaldh H  €ro 3aMecTHTENleH He TOJUISKHT PpasTJIallleHHIo
(pacrpocTpaHEeHHIO).

1.6. 3a pasriaineHne JOKYMEHTHPOBaHHOH ey keOHON HHQOPMAIAK OTPAHHISHHOTO PaCPOCTPAHEIIH,
a TaKoKe HapyIIeHHe TOPsAKa OOpaIIeHus ¢ JOKYMEHTaMH, CONSPXAIMMHU TakyIo aHpOpMAITHIO PAOOTHHK
MBY IO CIII KrokycuHKail MOXET OBITH IIPHBIEUCH K JACIMILIHHAPHOM MM WHOH IIPeXyCMOTPEHHOH
3aKOHOJATEIHCTBOM OTBETCTBEHHOCTH.

1.7. KoHTpomb 32 OCYLIECTBICHHEM Y4CTa, PA3MHOMCHUS, XPAHCHIT 1 HCIIONb30BaHusA JJOKYMEHTOR C
rpudom «JICII» Bo3maraercs Ha CEKpeTapi. 1.8. Pacorauxn MBY JIO CII KuoxycuHkail HMEIOMIHE
otHomerwe K padote ¢ Joxymentamu «CID» momKHbl OLITH B 00A3aTEIBHOM MOPAJIKES O3HAKOMIICHEL C
gacrosmeii MHCTpyKIpeH, yCTaHABIHBAIOLICH IOPAIOK paboThl ¢ AOKYMEHTHPOBAHHOM pHPOPMAIIHCH
OTpaHHYEHHOTO pacmpocTpanenus B MbY JTO CIII Kuokycnakail. PaGoTHUKAM (HOIDKHOCTHBIM THnaMm),
paboratormum ¢ Jloxymentamu «JICID», 3anpemaercs co0BImaTh YCTHO MMM TICEMEHHO KOMY OBI TO HH
GLUIO CBEJICHMs, coiepkammecs B 9TUX JIOKyMEHTaxX, CCIH 9TO HE BBI3BIBACTCA ciry>keOHOH
He0OX0TUMOCTBIO.




2. IOPSINOK PABOTBI C JOKYMEHTAMU.

2.1. JIoKyMeHTEI, COAEpIKaIie KoH(bHICHIMATBHYFO prdopmaro (JCLI) medaraioTed Ha pabouux
MeCTax NODKHOCTHEIX THIL (MCIOTHATEIIEH) C YHeTOM TpeGoBaHm TEXHUIECKOH 3allHTbL rHGOPMALHH.
2.2. Ha JloxyMeHTaX, COAEPKALTHX KoH(QUIEHIHAIBHY IO HH(OPMALHIO, TPOCTABIACTCA OrpaHHUYHTCIBHAL
noverka JCII. YkasanHas TOMETKa H HOMEP IK3eMILLIpa [IPOCTABIIOTCS B [IPABOM BEPXHEM yLIIy nepBoi
cTpanuisl JIOKyMEHTa, Ha oGIOKKe W THTYTBHOM JHCTe JIOKyMEHT4, a TAloKe Ha TepBOi CTPaHHUIE
COTIPOBOJTUTENBHOTO MHChMA K ITHM JloxymerTam. HeoOxomuMoCTh npocrasierus JICI1 Ba JloxyMeHTax
OTIpeNENAETCs PYKOBOIUTEIEM, IUPEKTOPOM JT¥Les VT JTEIOM €70 3aMEHSIOLHM, IOIHCHIBAIOIIIM I
VTBEPIKIAIOIIEM JOKYMEHT.

2.3. Permcrpanus MONIMHCAHHBIX JloxymentoB JCII OCYMECTRILACTCA JOJDKHOCTHBIMHE — JTHIAMH
(MCTIOMHHTEAME), KOTOPBIM [OPYHEH IPUEM H yHeT ecekperHol JloxymenTanyy. [Ipy HE3HATHTENLHOM
obbeme Takmx Jloxymentos (mo 500 perucTpanyi B kaleHIapHbIi TOJ) paspellacTes BECTH HX
DETHCTPAIHIO B YUETHBIX POPMAX COBMECTHO C ApyTHMHE HECEKPETHBIMH JloKyMEHTaMH.

2.4. PermcrpalliOHHBIM HOMED Joxymenra JICII mpenocTaBiacTesd B HO3MITAH, TPELyCMOTPEHHOK
onamxom JICTI, k HOMepY N00ABMAETCS MOMETKA «JJAC». B ocransHOM odopmirerue [JOKyMEHTOB JCII
OCYIIECTBILIETCS B TOPSIIKE, YCTAHOBICHHOM B MBY IO CIII KnoxycuHKaH 174 JTOKYMEHTOB OTKPBITOTO
XapaKTepa.

2.5. Venosus xpanenus JOKyMEHTOB € nomerkoii JICI1 momkHbl MPENOTBpAIaTL cBOOOMHBIN JOCTYI K
HuM. Breiaga (mepenada) JIoKyMEHTOR J{CTI mpoM3BOMATCS O POCIHCE.

7 6. PasmHONKeHue (TEpaxupoBaHme) [lOKyMEHTOB C nomerkoit JIUC mpOM3BOMUTCA TOINBKO €
THCHMEHHOTO pa3zpelIeHus JHPEKTOpa MBY IO CIII KnokyCHHKaH.

2.7. Tlepecsuika JIOKyMEHTOB JICII B mpyrue OpraHHU3AUA MPOH3BONMTCA qepes «Ilouary Poccum» -
2aKA3HLIMH HIIH HEHHBIME TIOYTOBBIME OTIIPABTICHAAMY.

2 8. Vcmonmennsie Joxymentsl JCII rpynimupyoTes B ieid B COOTBETCTBMH C HOMEHKIIATYPOH JET. IIpu
3TOM B HECEKPETHBIX JENOMPON3BOACTEAX HA 0BIIOKKe Jlea, B KOTOPOE IIOMEIIEHE! TaKue JHOKyMCHTBL,
TAKKe MPOCTABJIAETCS IOMETKA JCIL

7 9. Vumaroxenue goxymenta JCII mpou3BojmTes IO aKTy [0 WCTEYEHHH CPOKOB XPAaHCHUS WIH IO
MHHOBAHHH B HUX HAZOOHOCTH. DKCIEPTH3Y U 0T6Op K YHHYTOXKEHHIO JIOKyMEHTOB, c(hOpMHPOBAHHBIX B
nena, ¥ KoH(HIeHIHATBHOH pHGOpPMAIIHH MPOU3BOJUT KOMHCCHL, nasnagaemasn gapexkropom MBY JIO
CII KnoxyCcHHKAH.

2.10. Tlepenaua JIOKyMEHTOB K JeIl C pomerxoit JICIT ot ojtHOr0 paboTHHEKAE APYTOMY OCYIIECTBIACTCA €
paspeIIeHHs AMPEKTOpa MBYV JIO CILI KuoxyCHEHKaH.

2.11. Tlpu cMeHe paboTHAKA OTBETCTBEHHOLO 34 JEOPOH3BOICTBO, COCTABIAETCS aKT IpHeMa - cadm
noxymentos JCIL YTBEPIKTAEMBIH JHPEKTOPOM MBY 1O CIII KuokycuHKaii.

2.12. TIpoBepka Hamu4usg AOKYMEHTORB JICI1 mpou3BOMWTCA HE PEXC ONHOTO pas B T0J] KOMHCCHCH,
Ha3gauaeMoil JUpEKTOpoM. B cocTap KOMHCCHA BKITFOUACTC PAOOTHHKH, OTBETCTBEHHBIC 33 YHCT H
xpaneHne JJOKyMEHTOB.

2.13. PesyabTarThl MPOBEPKH HATATHA ToxymenTos JICIT 0GOPMILIFOTCS aKTOM. Ha ocHOBAaHHU aKTa 00
yTpadeHHBIX JJOKyMEHTaxX JeNAroTCA COOTBETCTRYIOIINE OTMETKU B YYCTHBIX dopmax. O daxrax yTpaThl
xoHbHAEHIHATEHBX JOKYMEHTOB mubo pasrIarieHus KOH(HU(CHITHATBHOH pHGopMalHy CTaBUTCA B
wsgecTHOCTE mupexrop MBY J1O CLI KuoxycusKail W Ha3HA4acTCs KOMHCCHA A paccrel0BaHAd
0BCTOATEIBCTE YTPATEl WM Pa3TIIAlCHIA. PesybTaThl PAcCIeoBaHMA JOKIAbBAIOTCA MBY O CII
KuoxycHHKAH.



